Brackenridge High School #001

Request to Use Facilities NEW FORM AS OF 2-11-2011

Form must be turned in one month prior to event   
Date(s) requested:       
Time needed: from      
to      
Room(s)Needed:      
Organization Requesting Use:      
Approximate Size of Audience:        



Admission Charge:      
Special Requirements:      
Are you using the same budget code to pay for the officers and custodial?     FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No

Officer Information: Check your response  
Are Officers needed?   FORMCHECKBOX 
 YES    FORMCHECKBOX 
NO          Number of officers:  FORMCHECKBOX 
1   or  FORMCHECKBOX 
 2    Time:       to      
Officer Budget Code:      
Custodial Information: Check your response
Are Custodians needed?   FORMCHECKBOX 
YES   FORMCHECKBOX 
 NO  

Number of custodians needed?   FORMCHECKBOX 
1   FORMCHECKBOX 
2   FORMCHECKBOX 
3   Time:      to      
Custodial Budget Code:        
Air Condition Needed:   FORMCHECKBOX 
YES      FORMCHECKBOX 
 NO
Statement of Understanding and Agreement

The organization if responsible for leaving all areas in an orderly manner.

The organization is responsible for damages resulting from misuse and or negligence.

The organization is responsible for replacing all equipment or furniture that is lost or stolen.

The auditorium stage crew will have exclusive control over the lighting board and sound equipment.

Date of Agreement:      



Phone Number:         
Person in Agreement: Fax #       
Date Confirmed:       
Administrator:       
This form must be submitted to Mr. Harrell and cc: Josie Alanis at least one month prior to date of activity.   Copies MUST BE GIVEN TO : Josie Alanis , Officers, Mr. Harrell, Cheryl Hanson
